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UK COMMUNITY RENEWAL FUND

PROJECT SPONSOR’S OBLIGATIONS AND RESPONSIBILITIES

The following points outline your obligations and responsibilities as a successful applicant for CRF funding.  They form part of your Grant Contract and are designed to help your project run smoothly and be completed successfully.  Please read them carefully.

1.
All claims against approved eligible project expenditure must be made on the Claims Form which has been provided for this purpose.

2.
A maximum of 2 claims may be submitted when eligible expenditure has been incurred.  Please remember that funds have to have been expended prior to a claim being made.

3.
Each time that a claim is submitted, a visit will be carried out to your project location by an officer of the Gibraltar Expansion & Development Secretariat (GEDS), who, if appropriate, will verify your claim.

4.
Together with the duly completed and signed Claims Form, original invoices and receipts, must be submitted for each item claimed and paid for.  A copy will be made and the original will be returned to you.  

5.
When materials/equipment/plant are imported a copy of the importation documents and a copy of the receipt for Import Duty paid must be submitted.

6.
You must retain receipts and all other documents relating to the implementation and financing of your project for at least 3 years after the last payment is made.  Therefore, please keep them safe and ready to hand and remember that your project may be audited at any time.

7. It is a requirement that an audit trail must be established regarding all instances of eligible expenditure against which a claim has been submitted.  Due to this, cash transactions are not acceptable.  Therefore, payments may only be effected by cheque, banker’s draft or telegraphic transfer and the corresponding evidence of payment must accompany the Claim Forms and the receipts.  For the avoidance of doubt an audit trail is one which permits reconciliation of the amounts claimed with the individual expenditure record and supporting documents.

8.
Bearing the above in mind, in the case of a cheque payment, a copy of the cheque and/or the counterfoil and a copy of the corresponding bank statement must be submitted with the Claim Forms and the receipt.


In the case of a banker’s draft payment, a copy of the draft itself must be submitted. If the draft is made out in a currency other than pounds sterling, a banker’s receipt showing the amounts paid in sterling must also be submitted.


In the case of a telegraphic transfer payment, a copy of the telegraphic transfer application and a photocopy of the account debit form must also be submitted.

9.
The project must be completed within the timeframe which is specified in the Grant Contract.  If it becomes apparent that the project completion date will not be met, you must inform the GEDS in writing, requesting an extension and giving reasons for the same.  If there is any modification to the approved project, again you will need to write to the GEDS, outlining the justification for the proposed change.  In such a situation, consideration will be given to the change and if approved, a revised Annex 1 of your Grant Contract will be issued.

10.
Your final Claim must be accompanied by your own Project Final Report (for guidance, please refer to separate sheet).
